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RHsIKiiLf’ 


1. PUEPC 


■mos Health Benefits Program New Standard Farm 2809 -A 
'^dependent Establishments: 

' 1 V ' V 

| STANDARD j?0RM 2809-A 


Standard Form 2809-A ia designed to inform new employees of the 
different.-: gianA available to than and to provide them with general Inf or- 
nation health benefits program. (The tern *new essployuss* 

iiKJludaaT®bjM|i>i!^o otherwise become eligible for the first tira© td enroll 
in a pari^^ftting health benefits plan.) This fora will initially bo 
supplied to , Federal agencies without requisition through regular, distri- 
bution I’iNannAia daring February 1961. A facsimile of the first pag© of 
this form is reproduced or. page b of this letter. 

. * f N"** y • . 

2, ISSUANCE OF 3F 2809-A TO EiPIDYEES 

SF 2809AA, is intended to provide employees with necessary information 
about thd health benefits program PRIOR to their registration to enroll or 
not to enroll,. Therefore* it sncrnld be given to nev mployem at * K “ * 4 ”"“ 
they enter an duty. 


l . 


(Continued next page) 


61-3 


'^‘iBsgional office or bureau of Retirement and Insurance 
pudley' 6-3333 (Code 129, Extension 3333) 

890- Group Health Insurance (previous instructions on tMi 
% subject issued in D.C, 102u and supplements) 

iBUTICNi FPH 
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rPM LET. 890-1(2) 


3. mPOBMATICB TO BK MOfrf) BT MHURlfrC UPTI'lSi CM 38 2609-4 

Blank qpaoas alt Ufi if. tht ion ao ttet tpUjinc fcft&a* hay 
insert tha new «*>loyee's mm and t ha aarliaat data the. ha Sen ba 
cowered for health benefits, aa wall aa tha data by which hia o<a?leted 
Health Benefits Registration Pom Of) must ba In tha 

office if coaaraga la to bee cm sffectiTe by that data. (Tha affaatiaa 
dit* of ooftrife con bo dotorainod by roferenc# to Section 89 #4 Co) ono 
(b) of tha Group Health Benefits Regulations.) 



Agencies are wad to collate tha bla nks on Standard foia .?® 
for am a^loyae. This will aaaura an understanding by tha hi 
of tha tlM Unite applicable te Ida situation. Each new «g>loyse 
ba ta aha thi tine before tha veto he auat recta tar te < 
ths aarliaat poni h 1* corarage, to study tha brochures in order ta 
which la tha beat plan for tain* x 


Employing off lose i 
anothar or In any other 
tion of a plan* Tha mq 
should . of ooarse, anew 
Health Benefits Progran 


«ld newer indicate a praf arenas for or.a p^an or 
gr attempt to influaoca an employ*® in hia sales* 
ry%m t himself, mist aake thus s«lection. Agendas 
Mtj quest! one an employee nay hare concerning tha 
■ a particular plan. 


U. nianawttoH «r brochih”s 

In addition ta Standard Fom 2609 ajvi 2309-A, each employee ^ 

xwgiatar for health benefits niust be given the brochures of 
Benefit Plan nod of the Indj-nnity Benefit Plan, ooti. of whioh S Hi duMiUjafra; 
wide and span ta all employees. Bsployees un fi — as c erred by S OsnBNNagtW| 
medical plaa(s) nest also be jiven the brochure "or that plan(s)* Bey. ‘VI 
amasis^waa who la eligible to join an esnpluyve organization and who raqadntg 
tha brochure af that or*wd Lon's plan, must be givau that b wtow^ni^ 
yp 1 yes organisations p - ; * i pating in tru - edf»-ai. idnployeaa Ilaalth Phaflw 
Pr o gr a m are listed in 3 ■ •— t. 


uhat sufficier.t copies 
,ne-. ♦ the 'intici’»at*.-- i . 


" all rroebarae era an 

r ,.n ’ bar ed ad the SUdW 


jj| mqil njl ng offices i,- ,H<J- t t;>e -uitici*>aU ’ s!‘t- ,.n ’ -'.-irea 

distribution procedure. Vender si-ouid n^vnew ;n ■••>vr:,:np '--quirsmaow of 
MBloyaa organisation* that aie lasted in Standard form , '--A to sake aura 
they hawa brochures of ill -Ians ./hich their em; doyees ar- eligible to j«&n* 
If oopiaa Of tha brochure are need* a, ' •• ncies r-.y ^un;.ut requisitions tS 
the cLdeaion through regular ••ring t«.- mor.t.. -1 

Thereafter. tha schedule noVl in p rat- 4 11 ■> L ' , - ow m- . xuovea. la 

ossa sufficient broenure^ are not i-n- di a-lv , 2 - i - ; r distribution, 

library capias (see C.S.l. neparUtt«.. :.n.i ^arien .) 

ba giwan to Mtployet s at.,-. add: -t -na- ■ ■ ^ 

library oopiaa and to meet future d-- 

dO * 


a li'J 
'8- r i 
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ORDERING STANDARD FORMS A.M 

J BuOCHuX&S 



As with Standard Forms 250 s 

_ . l 

?, 26.10, 2611, and 2612, Sr 

2609-A will be 


supplied -without cost to Federal v-xier. The schedule for submitting 
requisitions^, to the Canard £>3i on for a*: - hi*.;. ... eaef.it., standard forms and 
brochures is 'January 15, April 15, July 15, ane; Octesor 15, This schedule 
is a change from that shown in J* , lu2/; , Sup., i-tn^a 

A six monJis 1 supply of fonnt and Irocn -res ;;h 
on the above dates by letter adlreoi-ei o t.n<- f . 

U, S. Civil Service Commission, Wasr in/ ton 2y, D,C, 

b. FldtTHER IN FQRKA ? I ON 

Further information nay be obtained from the Commission Uegional 
Offices or in Washington by califur Dudley u-3333 (Cod-? 129, Extension 
3333). 


iid be re out 8 1 tinned 
her vice s hi v i s i on , 



Warren b. 
Executive 



I**ons , 
Di rector 



SPO £70447 
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Chapter i - 5 f 
f. G KO 500*J 


(iVame *>( employee! 


our appointment lor 


from the date v>-u first he nr eligible < to f"f /if a . fan. 
Within that tins'- you must tun u. t >u r completed Health Bear- 
fils Registration Form i Standard form iltOO . 

is thr- earliest date you can be 
covered for benefits. F-* be c-ove^pd or, this date, tout registra- 
tion form must he in v our etn, -h ofike by 
If vou register later in ■ }»•- .’si ■■ period. your - u-ra,." » ill he 
delayed. 

If you need anv help or want any more information, get in 
touch with in _ , 


'-nipi 
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IN FPM 


RETAIN UNTIL SUPERSEDED. 


FPM LET. 890-1(1) 


UNITED STATES CIVIL SERVICE COMMISSION 

FEDERAL PERSONNEL MANUAL SYSTEM 

LETTER 

Washington £5, D. C. 
January 25, 1961 

FPM LETTER NO. 890-1 RHsIKths 

SUBJECT: Federal Employees Health Benefits Program: New Standard Form 2809-A 


Heads of Departments and Independent Establishments: 


1. PURPOSE OF STANDARD FORM 2809-A 

Standard Form 2809-A is designed to inform new employees of the 
different plans available to them and to provide them with general infor- 
mation about the health benefits program* (The term "new employees'* 
includes those who otherwise become eligible for the first time to enroll 
in a participating health benefits plan.) This form will initially be 
supplied to Federal agencies without requisition through regular distri- 
bution channels during February 1961, A facsimile of thd first page of 
this form is reproduced on page 4 of this letter. 

2. ISSUANCE OF SF 2809-A TO EMPLOYEES 

SF 2809-A is intended to provide employees with necessary information 
about the health benefits program PRIOR to their registration to enroll or 
not to enroll* Therefore, it should be given to new employees at the time 
they enter on duty* 

(Continued next page) 


INQUIRIES: Regional office or Bureau of Retirement and Insurance 

Dudley 6-3333 (Code 129, Extension 3333) 

CSC CODE: 890- Group Health Insurance (previous instructions on this 

subject issued in D*C* 1024 and supplements) 

DISTRIBUTION: FPM 

61-8 
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FFM LET. 890-1(2) 


3. INFORMATION TO BE NOTED BY EMPLOYING OFFICES ON SF 2809-A 

Blank spaces are left in the I'orm so that employing offices may 
insert the new employee's name and the earliest date that he can be 
covered for health benefits, as well as the date by which his completed 
Health Benefits Registration Form (SF 2809) must be in the employing 
office if coverage is to become effective by that date. (The effective 
date of coverage can be determined by reference to Section 89*U(a) and 
(b) of the Group Health Benefits Regulations*) 

Agencies are urged to complete the blanks on Standard Form 2809-A 
for each new employee* This will assure an understanding by the employee 
of the time limits applicable to his situation* Each new employee should 
be encouraged to use the time before the date he must register to obtain 
the earliest possible coverage, to study the brochures in order to decide 
which is the best plan for him* 

Employing offices should never indicate a preference for one plan or 
another or in any other way attempt to influence an employee in his selec- 
tion of a plan. The employee, himself, must make this selection. Agencies 
should, of course, answer any questions an employee may have concerning the 
Health Benefits Program or a particular plan. 

ii. DISTRIBUTION OF BROCHURES 

In addition to Standard Form 2809 and 2809-A, each employee eligible 
to register for health benefits must be given the brochures of the Service 
Benefit Plan and of the Indemnity Benefit Plan, both of which are Government- 
wide and open to all. employees. Employees in areas served by a comprehensive 
medical plan(s) must also be given the brochure for that plan(s). Any 
employee who is eligible to join an employee organization and who requests 
the brochure of that organization's plan, must be given that brochure. The 
employee organizations participating in the Federal Employees Health Benefits 
Program are listed in SF 2809-A. 

Agencies should assure that sufficient copies of all brochures are on 
hand in employing offices to meet the anticipated demand based on the above 
distribution procedure. Agencies should review membership requirements of 
employee organizations that are listed in Standard Form 2809-A to make sure 
they have brochures of all plans which their employees are eligible to join. 
If copies of the brochures are needed, agencies may submit requisitions to 
the Commission through regular channels during the month of February 1961. 
Thereafter, the schedule noted in paragraph 5 below will be followed. In 
case sufficient brochures are not immediately available for distribution, 
library copies (see C.S.C. Departmental Circular 10214 ., Supplement 8) should 
be given to employees and additions! brochures requisitioned to replace the 
library copies and to meet future demands. 
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FPM LET. 890-1(3) 


5. ORDERING STANDARD FORMS AND BROCHURES 

As with Standard Forms 2809, 2810, 2811, and 2812, SF 2809-A will be 
supplied without cost to Federal agencies. The schedule for submitting 
requisitions to the Commission for all health benefits standard forms and 
brochures is January 1 5, April 15, July 15, and October 15. This schedule 
is a change from that shown in D.C. 10 2H, Supplement 17. 

A six months 1 supply of forms and brochures should be requisitioned 
on the above dates by letter addressed to the Office Services Division, 

U. S. Civil Service Commission, Washington 25, D.C, 

6. FURTHER INFORMATION 

Further information may be obtained from the Commission Regional 
Offices or in Washington by calling Dudley 6-3333 (Code 129, Extension 
3333). 



Warren B. Irons 
Executive Director 


GPO 570447 
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aasaesss 


Standard Form No. 2809-A 
Chapter 1-5 F.P.M. 

6 GAO 5000 


^jlederai Employees 
J4ea(tli (benefits program 


[Name of employee] 


You have 31 days from the date of your appointment (or 
from the date you first become eligible) td'enroll in a plan. 
Within that time you must turn in your completed Health Bene- 
fits Registration Form (Standard Form 2809) . 

is the earliest date you can be 

covered for benefits. To be covered on this date, your registra- 
tion form must be in your employing office by 

If you register later in the 31-day period, your coverage will be 
delayed. 

If you need any help or want any more information, get in 

touch with in __ 

(Above blanks to be filled in by employing office) 

January 1961 
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